Accessibility guidance for Woodbrooke Moodle courses
1. Accessing a course on Woodbrooke’s Moodle site

1. For help logging in and creating account, simply email us on enquiries@woodbrooke.org.uk and ask us to register you on Moodle. We will need your full name and email address.

2. If you use a screen reader, please ask us to enable the screen reader setting in your Moodle profile. (You can do this yourself by going to your profile, selecting ‘Show Advanced’ in the top right part of the screen, then moving through the setting options to ‘Screen reader’ and setting it to ‘yes’.) Not all screen readers work with Moodle. 
3. For Moodle to function properly, you have to enable pop-up windows (which you may usually disable as pop-ups can confuse some screen readers).You will need to find out how to enable pop-ups in your particular browser. For example, to turn Pop-up Blocker on or off in Internet Explorer, select the Tools button, select Pop-up Blocker, and then either select Turn Off Pop-up Blocker or Turn On Pop-up Blocker. 
4. To check links on a Moodle page, using your screenreader’s 'List links' command. The relevant keystroke will launch a dialogue box that harvests all the page links and presents them either in sequence of occurence or alphabetical order depending on user preference. You can then select the appropriate link.
5. Audio prompts are enabled in our Moodle courses, so most buttons have an altext description which will be available in audio form.  
6. Where audio resources are provided in a Moodle course, there are two main ways of listening to them. You can either select the title of the resource, which will automatically open it in your computer’s audio player (eg. Windows Media Player) or you can select the play button on the Moodle audio player which sits to the right of the audio resource title. Unfortunately, it seems that the buttons on the Moodle audio player are not labelled in altext so a screenreader can’t read them, but the first button you come to is both ‘Pause’ and ‘Play’. To download audio resources so that you can listen to them on your own choice of accessible media player, you will need to do the keyboard equivalent of a right click (often AltGr or sometimes a dedicated key depending on keyboard) and select 'save target as..', saving the audio file to your computer, mp3 player or similar. If all else fails, please ask the course tutor to email the audio resource directly to you.
2. General information about navigating using keyboard only

Movement basics
Move between fields using the [Tab] key. [Enter] activates the default button—usually to signal select or OK.
Manoeuvering Windows isn't just about [Tab] and [Enter]. There are loads of keyboard shortcuts, many of which are listed on the Web or in a particular application’s manual. The shortcuts shown below are a good place to start.
Move between items in the active area


Arrow Keys
Move between different fields or controls


[Tab]
Move between different parts of the screen

[F6]
Move forward through tabs




[Ctrl][Tab]
Move between active applications



[Alt][Tab]
Note: Pressing [Shift] along with any of the combinations listed above reverses the direction of movement.

Using the [Windows] key
This is one of the most useful keys for keyboard only users. Listed below are some of the most useful [Windows] key combinations.
Shows the Desktop




[Windows]D (Win 98/Me/2000/XP) 








[Windows]M (Win 95/NT)
Opens My Computer with Windows Explorer

[Windows]E
Opens the Search dialog box



[Windows]F
Opens the Run dialog box




[Windows]R
Opens the System Properties window


[Windows][Pause/Break] 
Pressing the [Windows] key alone will invoke the Start menu—the same as clicking the Start button. Keyboards that do not have a [Windows] key can invoke the Start menu by using [Ctrl][Esc]. However, this alternate key combination cannot be used with other keys. For example, [Ctrl][Esc]R will not open the Run dialog box.

The [Alt][F4] shortcut for closing applications
[Alt][F4] is another handy keyboard shortcut. This key combination will close the current active application. Pressing [Alt][F4] with no applications running is the same as clicking Start | Shut Down. This makes exiting Windows simple.

[Alt][F4] can also be used to close pop-up windows, including those with no x to close them.
For more information about navigating using the keyboard, see your internet browser’s help files

3. Accessibility statement from Moodle
Moodle has been tested in a range of browsers and with screen reader software.

Moodle uses semantic markup to assist screen reader users among others — site, page and block headings use <h1>, <h2>, navigation blocks are lists <ul> and so on. 

Moodle complies with the World Wide Web Consortium's [Web Content Accessibility Guidelines 1.0] level 1, most of level 2 [about Double-A conformance] and some level 3. Through these guidelines we aim to comply with local laws regarding access to those with disabilities. We are currently working to improve the accessibility and usability of Moodle. At present there are still some tables used for layout, but in general presentation (using style sheets) is separated from content. 

We welcome feedback, particularly reports of any inaccessible content. Please [message the administrator]. 

Access keys

At present we don't specify access keys, but we intend implementing them for a future release of Moodle.

Links

There is a link before each side block, which allows screen reader users to skip the block. Note, the link is hidden from graphical browsers.

Many links have title attributes that describe the link in greater detail, unless the text of the link already fully describes the target (such as the headline of an article). If a link has an access key this will be announced in the link title.

Whenever possible, links are written to make sense out of context. There are no javascript: pseudo-links. 
Images

All images use the alt attribute to provide alternate text where appropriate; images that are purely decorative contain a null alt attribute. Images, such as maps, that present complex information have a longdesc attribute linking them to a text description of the image content.

Standards compliance

This site is built using valid XHTML for markup and uses CSS for presentation.

Validate HTML | Section 508 Check | WCAG 1 (2,3) Check
4. Accessing Woodbrooke courses in other formats

Some of Woodbrooke’s courses materials, for example Becoming Friends, are also available on request as electronic files (pdf, Word or rtf). This enables you to adjust elements such as font size or colour and background colour to suit your own needs. You can also use your own text to speech software to produce an audio version from the electronic file, or email it to a translation site such as www.robobraille.org which will turn it into different text or audio formats without charge.

